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COIMACOBAHO YTBEPXIOEHO
3asedyrowuti MEOY o/c « Te-
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MonoxeHue
06 apxuBe geTckoro caga

|. OBbwme nonoxeHun

1. MNMonoxeHune o6 apxuse MBLOY d/c « Tepemok» paspaboTaHO B COOTBETCTBUM
C NMPUMEPHbIM MonoXeHvem ob apxmee opraHusauun, YTBEPXKAEHHBIM NPUKa30oM
Pocapxuea o1 11.04.2018 Ne 42.

2. Apxus MBELOY o/c « Tepemok» BbICTYNaeT UCTOYHUKOM KOMMIEKTOBAHMUS roCy-
AapPCTBEHHbIX, MyHMLMNANbHbIX apXMBOB (fanee — ApxuB 4eTcKoro caaa).

3. ApxuB [ETCKOro caja CO3[aeTcs Ha npaBax CTPYKTYPHOro nogpasgeneHus,
OCYLLECTBNAKLWEro XpaHeHne, KOMMMeKToBaHue, y4YeT U UCMOoMb3OBaHWE [OKy-
MeHTOB ApxusHoro ¢oHaa Poccuiickoin defnepaunv, LOKYMEHTOB BpPeMEHHbIX
(cBbiwe 10 neT) cpokoB xpaHeHUsl, B TOM Yucre no NuMYHoMy cocTasy, obpaso-
BaBLUNXCS B AEATENbHOCTA OpraHm3aLmmn, a Takke noAroToBKY AOKYMEHTOB K ne-
pefaye Ha NocCTosiHHOE XpaHeHWe B rocyfapCTBEHHbIN (MYHULMNANbHbIA) apXuB,
NCTOYHMKOM KOMMNIIEKTOBAHUS KOTOPOro BbICTYNaeT ASTCKUIA caf.

4. ApxvB AETCKOro cafja B CBOEN AesTeNbHOCTY PYKOBOACTBYeTCs deaeparnbHbim
3akoHom o1 22.10.2004 Ne 125-®3 «O6 apxusHom fene B Poccuiickon Pegepa-
Unn», 3aKoHamu, HOpMaTuBHbIMK NMpaBoBbIMU akTamu Poccuiickoin denepauuu,
cyovekToB Poccuiickoit Pegepauumn B cihepe apxMBHOro Aena v Aenonpoussos-
CTBa, npasunamu opraHusalun XpaHeHusi, KOMNNEKTOBaHUs, y4yeTa U UCMonb3o-
BaHMA [JOKyMEHTOB ApxuBHOro goHaa Poccuiickoin degepauun u apyrux apxvs-
HbIX [JOKYMEHTOB B roCyapCTBEHHLIX OpraHax, opraHax MecTHOro camoynpasne-
HUA 1N OpraHu3aLusx.

Il. CocTtaB noKkymeHTOB ApxuBa AeTckoro caga
1



5. ApXuB JIE€TCKOTO CaJa XpaHUT:

a) JOKyMEHTbl MOCTOSSHHOTO M BpeMEeHHbIX (cBhilie 10 JieT) CpOKOB XpaHEHHUs, B TOM
quCIIe TOKYMEHTHI TI0 JITYHOMY COCTaBy, oOpa3oBaBirecs B aesreasHocta MB/[OY o/c «
Tepemoky;

0) IOKyMEHThI MOCTOSSHHOTO XpaHEHHUsSI M JOKYMEHTHI [0 JUYHOMY cocTaBy (oHAa(oB)
OpraHU3aIUU-TIPEIIECTBEHHUKOB (MIPY UX HATUYUH);

B) apXuBHbIE (DOHABI TUYHOTO MTPOUCXOXKICHUS (IIPH UX HATUYUH);

r) ¢poHa noJib30BaHus (apxuBa) (IpU HATUYUN);

1) CHpPaBOYHO-TIOMCKOBBIE CpEACTBA K JIOKYMEHTaM W Y4YeTHbIE JOKYMEHThl ApxXHBa

ACTCKOI'O caja.

I11. 3agaun ApxuBa AeTCKOro caaa

6. K 3agauam ApxuBa JE€TCKOTO cajia OTHOCATCS:

6.1. Opranuzauusi XpaHeHUsI JOKYMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH MYHKTOM 5
Hacrosiero Ilonoxenus.

6.2. KommnekroBanue ApxuBa JETCKOrO caja JOKyMEHTaMHu, OOpa30BaBIIMMHCS B
nestenbHOCTH MB/IOY 0/c « Tepemoky.

6.3. Y4eT 1OKyMEHTOB, HAaXOAIINXCA Ha XPAaHEHUH B ApXHBE JE€TCKOro caja.

6.4. Ucnionb30BaHUE JOKYMEHTOB, HAXOISIINXCS HA XPaHEHUHU B APXUBE JIE€TCKOro caja.
6.5. TlomroroBka W CBOEBpEMEHHas Tiepenada JOKyMEHTOB ApxuBHOro ¢oHaa
Poccuiickoit ~ @enepaum  Ha  IIOCTOSIHHOE€ ~ XPAaHEHHME B TOCYJapCTBEHHBIN
(MyHULIMTIAJIbHBIN ) apXUB.

6.6. MeTronuueckoe pPyKOBOJICTBO M KOHTPOJb (OpPMHUpPOBaHUS U OQPOPMIICHUS JIeN B
CTPYKTYPHBIX TOAPA3ACICHUAX OPraHU3allii U CBOCBPEMEHHOM mepenadyerd ux B ApXHB

ACTCKOI'o caaa.

IV. ®yukuun ApxuBa 1eTCKOro caja

7. ApXUB IETCKOTO cajia OCYIIECTBISAET ClIeayIonue QyHKIIUN:
7.1. Opranu3zyeTt npueM JOKYMEHTOB MOCTOSIHHOTO M BpeMeHHbIX (cBbIlie 10 jeT) cpokoB
XpaHEHHUs, B TOM YHCJIE 10 JUIYHOMY COCTaBy, 0O0pa3oBaBmmXxcs B nesrensHocta MB/OY
o/c « Tepemoxy», B COOTBETCTBUHU C YTBEPIKICHHBIM I'Pa(QHKOM.
7.2. Bener y4et TOKYMEHTOB U (DOHJIOB, HaXOMASIIIUXCSI HA XPAaHEHUH B APXUBE JI€TCKOIO

caaa.



7.3. IlpencraBiseT B rocyJapCTBEHHBIN (MYHUIIUMIIATbHBIN) apXUB YUYETHBIE CBEJICHUS 00
0o0beMe U COCTaBe XpaHAIIUXCA B ApXHUBE JAETCKOTO cajia TIOKYMEHTOB ApXUBHOTO (oHJa
Poccuiickonn denepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B COOTBETCTBUU C MOPSIKOM
rOCYJapCTBEHHOI0 yueTa TOKyMeHTOB ApxuBHOTO (hoHna Poccuiickoit deneparuu.

7.4. CucreMaTU3UPyeT U Pa3MEIIAET JTOKYMEHTBI, MOCTYINAONIME HA XpaHEHUE B APXUB
JETCKOTO cajia, 00pa30BaBUIMECS B XOJ€ OCYUIECTBICHUS AESITEIBHOCTH AETCKOTO Caja.
7.5. OCy1IeCcTBIAET NOATOTOBKY U MPEICTABIISIET:

a) Ha PacCMOTPEHHE U COTJACOBAHUE DKCIEPTHOW KOMUCCHUU JETCKOTO Cajla OMHUCH el
MOCTOSIHHOTO XpaHEHUs, BpeMEeHHBIX (cBbimie 10 JIeT) CPOKOB XpaHEHUs, B TOM YHUCJE TO
JIMYHOMY COCTaBY, a TaK)K€ aKThl O BBIJEJICHUU K YHUUTOKECHUIO APXUBHBIX JTOKYMEHTOB,
HE TMOJyIeKAIINX XPAaHCHHIO, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEUCIPABUMBIX
MOBPEKICHUSIX APXUBHBIX IOKYMEHTOB;

0) HA  YTBEpXKICHHUE AKCIEPTHO-TIPOBEPOYHOMN KOMHCCHUU benepabHOTO
rOCYJapCTBEHHOIO apXWBa WJIM YINOJHOMOYEHHOTO OpraHa HCIOJHUTEIBHOW BIACTH
cyosekTa Poccutickoit denepannu B chepe apxuHoro aena (ganee — DIIK apxuBHOTO
YUPEXKICHHSI) ONTUCH JIeJT TOCTOSTHHOTO XpaHEeHHUS;

B) Ha corjacoBanne OIIK apXuMBHOro yuypexAeHuss WU TOCYAAapCTBEHHOIO apXuBa
cyonsekta Poccuiickoit denepanuu (MyHUIIMTIATBHOTO apXHWBa) B CIy4yae HAJIEJICHUSI €TO
COOTBETCTBYIOIIUMU MOJHOMOYHUSAMH OMKUCH JEN MO JINYHOMY COCTaBY;

r) Ha cornacoBanue OIIK apXuBHOro y4pexaeHUss WIM TOCYJapCTBEHHOIO apXuBa
cyobekTa Poccutickoit denepanun (MyHUIIUITAIBHOTO apXHWBa) B Clydae HAJICJICHHUS €T0
COOTBETCTBYIOIIMMH  TIOJHOMOYHUSMH aKThl 00 yTpare JOKYMEHTOB, akThl O
HEUCIIPABUMBIX MMOBPEKICHUSIX APXUBHBIX JOKYMEHTOB;

1) Ha YTBEPXKICHUE 3aBEAYIOLIEMY AETCKHM CaJOM OIMCHU J€J MOCTOSHHOTO XpaHEHHS,
onucu BpeMeHHbIX (cBbime 10 7€T) CPOKOB XpaHEHUs, B TOM YHCJIE ONUCU JEN IO
JIMYHOMY COCTaBYy, aKTbhl O BBIJCJICHUM K YHHUUYTOXXCHUIO APXMBHBIX JIOKYMEHTOB, HE
MOJICKAIMMX XPAHEHUIO, aKThl 00 yTpaTe [IOKyMEHTOB, aKThl O HEHCIPABUMBIX
MOBPEXKACHUSAX apPXUBHBIX JOKYMEHTOB, YTBepKIeHHbIe (corsacoBanHbie) OIIK wnu
rOCyJapCTBEHHBbIM apXxuBoM cyObekTa Poccuiickoit ®enepauun (MyHULIUNAIbHBIM
apXMBOM) B CJIy4yae HaJIeJICHUsI €r0 COOTBETCTBYIOIIMMU MOJTHOMOYHUSIMHU.

7.6. Opranu3zyeT nepeaady I10KyMeHTOB ApxuBHoro gonaa Poccuiickoin ®denepanuu Ha
MOCTOSIHHOE XPaHEHUE B FOCYIaPCTBEHHBIN (MYHHUIIUTIATIbHBIN) apXUB.

7.7. Opranusyer U MPOBOJUT SKCHEPTU3Y LIEHHOCTU JOKYMEHTOB BpeMEHHBIX (cBbie 10

JIeT) CPOKOB XPaHCHHA, HAXOAAIIMUXCSA HAa XPpaHCHHH B ApXI/IBC JCTCKOIro caga, B LCIIIX



oTOOpa JOKYMEHTOB [JIsi BKJIIOYEHHUA B cocTtaB ApxuBHOro ¢onna Poccuiickoin
denepanuu, a TAKXKE BBISIBJICHUS TOKYMEHTOB, HE MOJICKAIINX JaTbHEHIIIEMY XPaHEHUIO.
7.8. IIpoBOIUT MEPONPUATHUSI IO 0OECTICYEHUIO COXPAHHOCTH JTOKYMEHTOB, HAXOSAIINXCS
Ha XpaHEHUU B ApXUBE JIETCKOTO Caja.

7.9. Opranuzyet uHGOpPMUPOBaAHKE PYKOBOJICTBA U PAOOTHUKOB OPraHU3AIMU O COCTaBe U
COJIep>)KaHUM IOKYMEHTOB ApXHUBa JIETCKOTO Caja.

7.10. Wuadopmupyer mnoJb30BaTENICH 10 BOMPOCAM MECTOHAXOXKIACHUS apPXUBHBIX
-JIOKyMEHTOB.

7.11. OpranusyeT BblJjauy JOKYMEHTOB U JIeJI JJIsl pa00Thl B YUTAIILHOM (ITIPOCMOTPOBOM )
3aJie WJIK BO BPEMEHHOE T0JIb30BaHHUE.

7.12. HcnonHsieT 3ampochkl TOJI30BATENICH, BBIAACT apXUBHBIE KOMHU JOKYMEHTOB,
aApXWBHBIC BHIITUCKHU M ApXUBHBIC CIIPABKH.

7.13. Benet y4eT UCIOJIb30BaHMsI JOKYMEHTOB ApXHUBa JIETCKOTO Caa.

7.14. Coszpmaer ¢oHJ TMOIB30BaHUS ApXHMBa JIETCKOTO caJa U OpraHU3yeT ero
UCITOJIb30BaHHE.

7.15. OcyiecTBisieT BEIEHHE CIPAaBOYHO-TIOMCKOBBIX CPEICTB K JOKyMEHTaM ApxuBa
JETCKOro caja.

7.16. YuactByeT B pa3pabOTKe JOKYMEHTOB JETCKOIO caja Mo BOMpOcaM apXUBHOTO Jiefia
U JEJONPOU3BOJICTBA.

7.17. Oxa3piBa€T METOANYECKYIO MOMOIIIb:

a) ciyx0e IeIomnpou3BOACTBA JETCKOTO cajla B COCTaBICHUU HOMEHKIATYpPHI [e,
dbopmupoBanur U 0HOPMIICHUH JET;

0) CTPYKTYpHBIM TOJpa3feieHusiM H paOOTHHUKAM JETCKOrO0 caja B IOATOTOBKE

JOKYMCHTOB K IICPCaaucC B ApXI/IB ACTCKOIo cajaa.

V. IlpaBa ApxuBa IeTCKOro cajaa

8. ApXHB JETCKOro cajia UMEeT MPaBo:

a) MPEJCTaBIATh 3aBEYIOIIEMY JTETCKUM CaJOM MPEIJIOKEHUsI MO0 COBEPLICHCTBOBAHUIO
OpraHM3allMi XpaHEHHUs, KOMIUIEKTOBAaHUS, Y4Ye€Ta U HCHOJb30BAHMUS APXUBHBIX
JIOKYMEHTOB B ApXHBE AETCKOIO Cajia;

0) 3ampammBaTh B CTPYKTYPHBIX TOJpa3feleHUsX JETCKOTO cajJa CBEISHUS,
HeoOXoauMbIe TSl paboThl ApXHBa JETCKOTO Caja;

B) JaBaThb PEKOMEHAAIMU CTPYKTYPHBIM MOJIPA3/ICIICHUsIM OpraHu3allid IO BOIpOcaM,

OTHOCAIIIMMCA K KOMIICTCHIINU ApXI/IBa ACTCKOIo caaa,



r) UHGOPMHUPOBATH CTPYKTYpHbIE MOJpa3JeieHHs] IETCKOro caia O HeoOXOJIUMOCTH
nepenayn JOKYMEHTOB B ApXHB JIETCKOTO caja B COOTBETCTBUM C YTBEPKICHHBIM
rpadukom;

1) IPUHUMATh y4acTue B 3acefaHusix LleHTpanbHON 3KCNEPTHO-MPOBEPOYHON KOMHCCUU

pu PenepanbHOM apXUBHOM areHTCcTBe, DIIK apXuBHOro yupexacHusl.



